
 1 

 

 

 

 

 

 

 

 

 

Crossler Middle School Orchestra Handbook and Grading Policy  
2016-2017 

 

 

Dear Crossler Orchestra Students and Parents:     
 

Welcome to Crossler Middle School Orchestra!  I am so happy to be joining you here and look forward to a 

fantastic year of making music! 

 

This packet contains general information about grades and expectations, as well as concert dates for the year.  

Every student is extremely important for the balance and strength of the group. When a student is gone for a 

performance the group cannot perform at its highest potential.  Concert dates are given early so that they may be 

reserved and families can plan ahead.  Please read the enclosed information, sign the Parent/Student 

commitment form, and return it to me within the second week of school.   

 

* Supplies Needed for Class: 
 Instrument in proper playing condition with rosin, soft cloth, shoulder rest or endpin stop if cello or bass 

 1 or 1 ½ inch black 3-Ring Binder, 2 mechanical pencils, Pencil pouch or Ziploc bag in binder 

 Method Book for each class:   

String Ensemble:  Essential Elements Interactive (new version) Book 1 and Book 2 

Concert Orchestra and Advanced Orchestra:  Essential Technique Interactive Book 3 
 

 Folding music stand for home practice. 

 Electronic tuner/metronome for practice and tuning. 

 

*If you need assistance obtaining supplies please see me.  We will need supplies by September 12th. 

 

Please keep this handbook as a reference.  If you have questions, call or email me.  I will return your calls as soon 

as I am able.   

 

Sincerely, 

 

Mrs. Julie Rundquist 

Orchestra Director 

 

Email: rundquist_julie@salkeiz.k12.or.us 

Crossler Middle School Phone:  503-399-3444          

 

 

mailto:rundquist_julie@salkeiz.k12.or.us


 2 

Communication: 

 

The Synergy grade book will be updated by Friday of each week.  I am available anytime via e-mail.  I will make 

every effort to respond by the next day after receiving an e-mail.  I can be reached between 11 am and 12 pm 

most days.  You may leave a message and I will return your phone call as soon as possible. 

  

General Program Information:  
 

The Crossler Orchestra program consists of three orchestras and approximately 75 students.  Orchestras are 

arranged according to ability and experience and range from an orchestra of students that have played for only 

two years to a group consisting mainly of students that have played for 5 years.  All of the orchestras are open by 

audition or recommendation.  Orchestras are listed below, along with their meeting times: 

 

Concert Orchestra  2nd Period     8:54-9:51 AM 

 Advanced Orchestra     3rd  period   9:55-10:52 AM 

String Ensemble             6th Period     1:29-2:30 PM 

 

All orchestras meet and perform at Crossler Middle School on our stage.   

Concert Policy:  

 

 District Policy regards concert attendance as an extension of classroom instruction. Therefore: 

 

 Participation in concerts/festivals is required.     

 

Missing a required performance will lower a student’s grade by one full letter grade (10%).   

 Excused Absences include: 

1. Physical illness (If a student is severely ill the night of a concert let me know ahead of time) 

2. Family emergencies (Must have a note in writing from parent) 

* In order to receive an excused absence, parents must communicate directly to the orchestra teacher. 

 Unexcused absences include: 

                           Babysitting, homework, sports practice/game, no transportation. 

 Students are required to stay for the duration of all concerts and festivals because listening to 

other groups is part of our learning experience in music.  (Exception—physical illness or family 

emergency: Student must bring a parent’s note before the event and must check out in person with the 

director before leaving early.) 

 

 

Performance Absence Make-ups:   

 

When a student experiences an allowable excuse [illness, family emergencies] they can still receive 

attendance/participation credit by:  

 

 Attending another orchestra concert and writing a one page review of the concert that includes evidence 

of music performed at the concert. ( Ex) Sprague Orch., Judson, Salem Philharmonia, Oregon Symphony) 

 

 Writing a pre-approved 2-page paper on an orchestra topic using 2 or more references . 

 

 In the event of an excused absence, the student will have one week to schedule and discuss a make-up 

assignment with the director. 
 

 Students will not be allowed to do make-up work for UNEXCUSED absences and will receive a 0. 
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Concert Attire:   

 

Boys: black shoes, black socks, black slacks, white dress shirt. Advanced orchestra will be black dress shirts. 

 

Girls:  black shoes, long black skirt or black slacks and white long-sleeved blouse. Advanced Orchestra will be 

black blouses.  If the skirt does not cover the knees when sitting down, please wear black slacks.  Short 

skirts do not work on stage.         

      

School Instrument Usage: 

  

Crossler is fortunate to have string instruments for student use.  Generally, the school will provide those 

instruments, for school use, that are difficult to transport on an almost daily basis (cellos and basses). The school 

district requires a $25.00 use fee per semester for maintenance. Please make checks out to Crossler Middle 

School. ($50 for the year) Any damage must be paid for by the student/parents.   

 

Homework:   

 

The homework assigned for this course is daily practice.  Each student is expected to practice a minimum of 20 

minutes per day, five days a week for a total of 100 minutes per week.  Quality preparation, not quantity, is 

the factor that determines whether a twenty minute minimum is sufficient.  The thoroughness of the homework 

practice/preparation will guarantee the excellence in individual hearings, playing tests and performances. There 

may be one written assignment and/or theory assignment for homework each 6 week period. 

 

Missing Work/Late Work/ Make-up Work Policy: 

 

Students have one week to make-up work due to an absence.  It is the responsibility of the student to schedule 

a make-up for a performance test, hearing, or written test with Mrs. Rundquist. Homework assignments will lose 

2 points (from the final score) for each day late and written assignments will not be accepted after 7 days of being 

late.  Students may retake a performing or written test if they want to improve their score.  The test must be taken 

at least one week before the six week grading period ends and students must make arrangements with Mrs. 

Rundquist to retake the test.   

 

Common Core Standards:   
 

To ensure all students are prepared for high school graduation and college and career readiness, this class 

provides interventions which scaffold instruction to make The Common Core accessible and attainable to our 

students.   Progress toward standards is continually assessed and instruction is tailored to ensure all students show 

growth and experience success. In orchestra we will be using vocabulary and music from our content area to 

examine, define, discuss, extract evidence, and clarify our thinking through writing, speaking, performing music 

and listening to musical selections. 

 

Sectionals:   

Sectionals are small group rehearsals where each section has time to focus on their group’s unique techniques and 

skills.  Each section in the orchestra will meet for a 35-45 minute sectional rehearsal with Mrs. Rundquist. 

This year I have an opportunity to provide sectionals one day a month for String Ensemble which will be 

scheduled before school from 7:00-7:35 am.  Concert Orchestra will not have required sectionals outside of class 

time, however a written “Technique Reflection” assignment will be required each month. Sectionals are 

required one day a week every week for Advanced Orchestra students after school from 2:40-3:25 pm. One of 

the sections may have before school sectionals. Attendance is very important and will be reflected in the 

“Sectionals” part of the grade.  Check the weekly practice record for the sectional schedule. 
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Tardy Policy:  All school tardy policies apply. 

 

Orchestra Rehearsal Etiquette the Croc Way! 

 

Be Safe 

Working with expensive instruments we must always be aware of our body motions and actions to protect our 

instruments and ourselves.  Keep bows away from others. Demonstrate proper instrument care at all times. 

Ask permission to leave room using hall pass. Use 10/10 rule. 

No GUM ever allowed on stage! 

 

Be Responsible 

Be on time and prepared with your instrument, shoulder pad or endpin, music binder and pencil. 

Clean up after yourself by putting things away properly at the end of class and take binder with you. 

Complete assignments on time. 

Practice and turn in your record on Monday each week so you are prepared for playing tests and concerts. 

Do your very best to contribute to the success of our ensemble by participating fully and being willing to work in 

a flexible manner to improve your personal skills. 

 

Be Respectful 

Listen to the instructor and to others and learn from each other. 

Follow directions the first time.   Stop when the conductor stops. 

Encourage one another through constructive and positive evaluation and recognize the success or breakthroughs 

of others. 

Do not pizzicato or play your instrument during tuning or when instructions are being given. 

 

ENJOY THE MUSIC THAT YOU MAKE TOGETHER AS A TEAM OF AWESOME MUSICIANS!  

 

 

Tag considerations: 

 

Students who master class music quickly will be provided other etudes or pieces which can be used during 

practicing to further develop the current learning target. 
 

Students of similar abilities may be provided enrichment activities through chamber music (quartets or other 

small ensembles) 
 

Sectionals are provided to work each specific instrument’s technical development at a higher technical level than 

can be achieved in class using flexible grouping. 
 

Approaches to learning in class use aural skills, sense of touch (kinesthetic), visual, musical, and interpersonal. 
 

Students will be encouraged to use problem solving skills to diagnose performance challenges and ways to solve 

them.   

   

Assessments include hearings, playing tests, written tests, theory tests, and daily group performance evaluations. 
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Ensemble Skills   (15 % of grade)  

 

Since an orchestra rehearsal is dependent upon members of the group working together, a student’s ensemble 

skills grade will also reflect citizenship and work habits.   

 

Daily participation points (4) are given based on the following: 

 

 Arriving on time and being prepared with proper materials- instrument, music and pencil (3 points). 

 

 Actively participating by listening, respecting the rights and property of yourself and others, focusing on 

the lesson, following directions, and maintaining a positive attitude and effort or using proper rehearsal 

etiquette (1 point). 

 

 

 

 

 

Orchestra Rubric for Work Habits and Conduct (as given on progress report) 

 

 

 
Score                    Conduct    Work Habits 

O 

Student is respectful of others at all times, listens carefully and is 

focused on the lesson.  Student is a leader in providing positive 

influence for the class. Student talks and plays instrument at 

appropriate times during the rehearsal. The student always 

strives to put forth his/her best effort possible. 

All practice records /homework is 

complete and includes written 

goals/reflections.  Work does not require 

teacher reminders. 

Student demonstrates proper instrument 

care for own instrument and others.  

Student has all materials needed and is 

ready to start tuning on time. 

S 

Most of the time the student is respectful and shows proper 

rehearsal etiquette.  Student is respectful to others but may 

require an occasional reminder about appropriate behavior.  

Most practice records/homework is 

complete. Some work may be missing due 

to absences.  Work is completed with a 

few teacher reminders. An occasional 

reminder may be needed about getting 

ready to start on time or instrument care 

N 

Student behavior requires improvement.  There are frequent 

reminders about behavior, being unprepared, tardiness, talking or 

playing their instrument at inappropriate times.  Class progress is 

hindered due to disruptions caused by inappropriate behavior. 

Student does not turn in most practice 

records or homework.  Work requires 

frequent teacher reminders.  Work is 

incomplete. Student does not come with 

needed materials or take proper care of 

instruments...   

U 

Student rarely shows respect for self and others.  The student 

rarely participates and contributes in class by following 

instructions.   

No practice record/homework is 

received or is always turned in late.  

Constant teacher monitoring is required 

for completion of work.   
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Crossler Orchestra Grading  
 

 

Written and/or Theory Assignments and Tests and Performance Hearings     15 %   
Written and theory class assignments – 25-30 points 

Written and theory tests 25-100 points 

Hearings are short excerpts performed individually in class to check student progress on assignments worked on 

during daily practice – up to 10 points 
 

 Practice Records (performance preparation/ mastering skills) 15 % (100 points per week) 

 

100 minutes/points per week - Students are expected to practice 20 minutes/ 5 days a week.  A written 

reflection on practice focus and/or strategies used and a weekly parent signature is required.  Practice records 

are due on Mondays.  Late practice records will receive half credit up to Friday the week it is due.  After that 

there is no make-up for that week.  Extra credit will be awarded for additional practicing which is only applied to 

the practice record part of the grade. 
 

Playing Tests    30% (10 to 100 point tests depending on rubric) 
 

Expect only one or two possible Playing Tests per 6 weeks.  These are longer excerpts and more technical than 

Hearings.  Students must do practice ahead of time and these are performed individually during class.  The test is 

over something that was introduced in class and worked on during sectionals.  It involves a learning target or new 

skill we are focusing on during class. Sometimes students will assess themselves on this test as well as Mrs. 

Rundquist.  Students receive feedback and always have a chance to retake the test at a later date individually with 

Mrs. Rundquist if they would like to try and get a better grade.  Students must request the retake no later than one 

week after the tests are given in class.  If a student is absent it is his/her responsibility to request a make-up time.  

This applies to Hearings and any other daily work missed as well. 
 

Sectionals 10 % (10 points per sectional/assignment) Concert Orchestra- Technique Reflection 

 

One sectional each month for String Ensemble - 10 points for each sectional if attended on time. One written 

“Technique Reflection” per month for Concert Orchestra- 10 points for complete assignment returned on 

time.  One sectional per week for Advanced Orchestra or 4 per month- 10 points each.   Students with excused 

sectional absences are responsible for rescheduling a make-up sectional to receive credit.  Check the practice 

record as each section may not have a sectional every week depending on the schedule and/or the need for a 

sectional for their section.  
 

Ensemble Skills/Participation   15 %   (4 points per day) 
 

Students are given points for respecting rights of self and others, exhibiting proper rehearsal etiquette by staying 

focused, listening actively, following directions, being prepared and on-time with the proper materials, and 

putting forth effort to do their best and contribute to the strength and success of our group. It also includes being 

on time for concerts and warm-ups. Points are not given when missing materials, not being ready to start on time 

or not contributing positively to the group. 
 

Concert Attendance and Performances   15 %    10 points 
 

A concert is worth one letter grade or 15% of the entire grade when we have one during the grading period. 

 

Semester Grades - reflect an average of the three (six week) grade periods. 
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Important Dates: Please take a moment to look carefully at the dates below and add them to 

your calendar at home.  

 

If, after looking over the listed dates, you find that there is a direct conflict, PLEASE let me 

know as soon as possible.  It is my intention that by having these dates on the calendar at 

the start of the year, orchestra will be given priority and students will not be placed in 

difficult positions that may compromise their grade.  

 

 

CROSSLER ORCHESTRA CONCERT DATES   2016-2017 
 

 

 

Date Time Event Ensemble 
Oct. 25 

Tuesday 

7:00 PM Fall 

Concert 

All Orchestras 
Crossler Commons 

Dec. 8 

Thursday 

7:00 PM Winter Concert All Orchestras 
Crossler Commons 

Jan. 18 & 

19 

During Class Orchestra Pictures All Orchestras 

March 4  

Saturday 

All Day Salem Keizer Solo and 

Ensemble Festival 

Chamber groups 

or solos 

March 6 

Monday 

7:00 PM Spring Concert All Orchestras 
Crossler Commons 

April 13 

Thursday 

TBA Corban Orchestra Festival Advanced Orch. 
Corban University 

April 19 

Wednesday 

6:00-9:00 PM 

 

Advanced Orchestra 

Festival 

McKay High 

School 

May 17 

Wednesday 

4:30-8:00 PM Rehearsal for Sprague Area 

Concert 

All Orchestras 

Location TBA 

May 18 

Thursday 

7:00 PM Sprague Area Orchestra 

Concert 

All Orchestras 
Sprague H.S. Gym 

June 6 

Tuesday 

7:00 PM Crossler End of Year 

Concert 

All Orchestras 
Crossler Commons 

 

 

REFRIGERATOR 
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After reading the Crossler Orchestra Handbook please sign and return this form to Mrs. 

Rundquist by September 16, 2016!   (5 point assignment!) 
 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

 

Student Commitment     
 

 

Student Name _______________________________________ 
 

Which Orchestra?  Please circle correct one  

   

String Ensemble                 Concert Orchestra                 Advanced Orchestra 

 

I have read and understand the attached Orchestra Handbook including Concert, Rules, 

and Grading Policy, and have placed all dates on our calendars.  Complete and return to 

Mrs. Rundquist.     

 

Student’s Signature___________________________       Date_______________________ 

 

Parent/Guardian Signature______________________      Date ______________________ 

 

Parent Email____________________________________________________________ 

 (Please take care to write very legibly so I can get you on the first try!  If you change your email during the year please let 

me know as it is the best way to communicate with you instead of playing phone tag!) 

 

Parent phone number(s) Home____________   Cell______________ Other ___________ 

 

We would be willing to assist with ___fundraising activities ___chaperone or adult help for 

concerts, field trips or special events   

 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * ** * * * * * * * * * * * * * * * * * * * * * *  

Parents please write any Comments or Special Concerns here: 


